Budget Guideline


This is a checklist of line items that might be a helpful tool in developing your budgets.  Please use the information below as a guideline for the kinds of expenses that need to be included in your budget.  This will also help us to avoid duplications.  This is only a guideline so if you think of other expenses that are not included, please include them in your figures

President:

State board meeting expenses, president’s expenses, president’s postage, retreat binders, gifts, misc. supplies, board gifts, FPRA pins, other

President Elect / Membership:

State board membership promotions, membership-related postage, membership packets, supplies, other

Past President:

Cost of special projects, special committee expense, supplies, postage, etc.

Secretary:

Miscellaneous supplies / postage, FPRA letterhead, envelopes, other

Treasurer:

Bank fees, PO Box, Telephone line, Web fees, state scholarships, state sponsorship, postage to pay bills, supplies, board breakfast expense, other

Programs:

Speaker’s gifts, misc. speaker stipend, decorations, A/V, give-aways, supplies, postage, other

PR University:

Catering, printing, postage, location fees, speaker fees, speaker mileage, speaker lodging, packet or binder supplies, A/V, other

Newsletter:

Miscellaneous supplies / postage

Accreditation:

ARP recognition, care package, study materials, postage, promotion expense, rebate, other

House and Attendance:

Estimated cost for each lunch meeting at Broadway Palm (not including PR University or Image Award months), supplies for member and guest name tags, comment cards, other

Special Projects:

Chapter binder expense, membership appreciation expense, hosting state board meeting, other

Media Relations:

Postage for press releases, cost to product Media Directory, other

Image:

Location fee, catering, postage, printing, awards, judging expense, decorations, committee or speaker gifts, A/V, production expense, other
