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Chapter Meeting Format/Agenda Template

Call Meeting to Order




President
Welcome





President
Introduce yourself

Recognize special guests

Recognize new members, guests

Announcements/Updates



President or Board Member(s)

Membership Drives

Community Service Projects

APR/CPRC Exam Schedules

Updates from Board Meeting

Annual Conference Update

State Communications (White Paper, Web site Hot Topics)

Member Recognition




President or Members


Job changes, marriages, births


APR/CPRC recipients


Honors, Awards


Distinguished Service to FPRA

Around the Room Introductions (If time permits)

Introduce Speaker




Program Chair

Thank Speaker




Program Chair


Present Speaker Gift

Ask for Additional Announcements


President

Invite Guests to Next Meeting


President

Date, Time, Location and Topic

Adjourn





President

Meeting Requirements:  Agenda, Registration Table, Name Tags, Membership Kits

Meeting Recommendations:  Greeters, Board members at each table, Give-away
