Name of your Chapter or Company Goes Here
Expense Report for Month State Board Meeting in City
First Name Last Name
AUTO MILEAGE REPORT:

	DATE
	FROM
	TO
	PURPOSE
	TOTAL

	02/23/07
	Home
	TPA
	FPRA Brd Mtg
	46

	02/25/07
	TPA
	Home
	Return 
	46









TOTAL MILES TRAVELED:  
92







REIMBURSEMENT @ .40 per mile
$36.80
SUPPLEMENTAL EXPENSES:

	DATE
	BREAKFAST
	LUNCH
	DINNER
	MISC
	NOTES
	TOTAL

	02/23
	$6.40 cash
	$8.93 cash
	$18.07 cash
	Airport curbside 
$2.00 cash
	
	$35.40 cash

	02/24
	
	$24.00 visa
	crab place visa
	
	
	visa

	02/25
	
	$11.50 cash
	$8.45 cash
	Refill Gas Tank on rental car
$10.32 cash
	
	$30.27 cash








TOTAL SUPPLEMENTAL EXPENSES:
$ 65.67 cash












$ ____  visa 

OTHER EXPENSES:

	DATE
	PURPOSE
	AMOUNT

	2/23 -2/25
	Delta Flight 
	$341.80 Visa

	2/23 -2/25
	Hampton Inn 
	$202.94 Visa

	2/23 -2/25
	Rental car
	$71.62 Visa


Submitted by:




TOTAL OTHER EXPENSES:

$616.36 visa
Date:
02/26/07



TOTAL OF ALL CASH EXPENSES:
$67.67
Approved by:




MILEAGE REIMBURSEMENT

$  36.80
LESS CASH ADVANCE:


$100.00
Date:





NET AMOUNT DUE:


$    4.47
